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NOTICEBOARD

Dear Reader

| would like give a big thank to everyone who donated toys and gifts for
our Christmas Appeal, which were distributed between the Women'’s
Refuge and Little Havens Children’s Hospice. We were overwhelmed by
the response and these two charities were extremely grateful for your
kind donations.

| would also like to thank those who came to our Networking Lunch in
November, which was very well attended. Using the feedback from that
event we are currently planning our next Networking Lunch for this year
which | hope many of you will be able to attend. In addition to our
normal guest speaker we do intend to give our groups more of an
opportunity to tell us about themselves. 1 look forward to seeing you
then.

Diane Fairchild
Co-~ordinator

FREE HIRE OF HALL FOR CHARITY’S SOCIAL EVENTS

N
v

The Brentwood School Sports Centre (formerly The Courage Hall), is
offering free hire of their hall on a Friday night (only) to local charities
for their social events i.e. quiz nights. There are two rooms available
and the capacity of these rooms is up to approximately 150 people

The Brentwood School Sports Centre is situated in Middleton Hall Lane, |
Brentwood.

e e—

For more details please phone 01277 243344

——— woe— ————.




NOTICEBOARD

PA’S IN COMMUNITY HALLS ETC

Along with commercial users, village halls, community centres, churches, theatres
and other charities that use radic microphones may have to replace their equipment
in 2012, or shortly thereafter.

Ofcom is proposing to clear the 800MHz band for other use from 2012. Users of
channel 68 will have to change to channel 38. The consequence of this for those
affected is that existing equipment will become obsclescent. There is likely to be
some financial assistance towards the cost of replacing equipment bought before 30
June 2009, but to be eligible for this, claimants will have to produce receipts, asset
inventaries or detailed insurance records. However, many charities destroy receipts
after six years and few hold asset registers or detailed insurance records. Itis
therefore important that they are alerted 1o the need 1o hold on all pre-30 June 2009
receipts for PA equipment,

| Charity and Voluntary Sector Group News, Oclobers 2009

Brentwood Community Alarm Service

Are you worried about having worried abeut having a fall, being taken ill, or the
possibility of a bogus caller? The Brentwood Community Alarm Service can help.

It is an alarm unit linked through your telephone line with a bady-worn pendant radio
trigger. The pendant can easily be used to call for help from anywhere in your home
or nearby garden.

The Control Centre operates a 24 hour service where staff provide support. By
pressing the alarm, within minutes you will be able to talk through a loudspeaker.
Whatever the problem, staff can call someone to help.

If you activate the alarm, but are unable to speak, the call can still be identified. The
alarm service can provide on-call emergency communication — 24 hors a day, 365
days a year.

If you get your alarm now and you are over 80 years you will receive a Telecare
Alarm free for the first year then £2.00 a week after.

if you would like to know more, contact: Abbie Hodgson, Emergency
Communications Officer, Telephone: 01277 848975/312572 or email
community.alarms@brentwood.qov.uk

Brentwood Borough Council Vision issue 21




NOTICEBOARD

BOILER SCRAPPAGE SCHEME LAUNCHED

The Government has launched a new national scheme, the Boiler Scrappage
Scheme, which will help upgrade 125,000 household heating systems.
Households in England can apply for a £400 voucher to help with the cost of
replacing old, G-rated boilers for a new A-rated boiler or renewable heating
system such as a biomass boiler or a heat pump.

The scheme is intended to help sustain work for the 130,000 installers and
over 25 UK-based boiler manufacturers throughout the economic recovery:

Save money — a household’s energy bill could be cut by between £200 to
£235 a year; and,

Save carbon — replacing 125,000 G-rated boilers should save in the region of
140,000 tCO2 per year. This is equivalent to taking 45,000 cars off the road.

The scheme is open to householders, including tenants, and landiords who
privately own or rent dwellings. To be eligible, the boiler to be scrapped must
be the main boiler used to heat the home. If the householder is under 60
years of age the boiler to be scrapped must also be in working order.
However, householders aged 60 and over can apply regardless of whether
the boiler is in working order.

The £400 vouchers are now available. For more information about the
scheme visit www.energysavingtrust.org.uk or phone 0800 512012

HOME ACCESS GRANTS

Home Access is a government drive which wilt help low-income families to get
access to a computer and the internet to get online at home. If you are a low

income family in receipt of certain benefits, you could qualify for a grant to buy
a computer and/or a minimum of one year's internet access. The programme

. is aimed at those who need it most and targets families that do not have

access to a computer or the internet at home. To apply for a grant or for more
information call the Home Access Grant Helpline on 0333 200 1004 or visit
www.homeaccess.org.uk

SNAP newslefler spring 2010




LOCAL GROUPS NEWS

NEW GROUPS JOINED!

Brentwood CVS warmly welcomes the following groups who have
recently become members:

East of England Planning Aid
To help individuals and communities understand and play an active part in
Town & Country Planning

Brentwood Community Hospital League of Friends
To fully support patients and staff as required, to keep the kiosk running and

develop a volunteer base

DeafBlind UK
To support people who have a dual sensory loss with help, advise and care

The Benefits to you:

As a member of the Council for Voluntary Services you will receive many
benefits:

- Bi-monthly newsletter which includes all the iatest funding opportunities

- Weekly mail shots of funding opportunities, any fundraising events,
training courses etc

- Recruit volunteers on your behalf, by including your details in our
Voluntary Directory, which is regularly inspected by local people wanting to
do voluntary work.

- Access to funderfinder which is a software programme which gives
information and advice about charitable trusts and foundations that fund in the
UK

- Details of your group displayed on our website.

Invited to our reqular networking lunches and community breakfasts

Furthermore, we are occasionally invited to mount displays at various
functions and we will distribute/display your leaflets/posters on your behalf.




LOCAL GROUPS NEWS

BRENTWOOD COMMUNITY TRANSPORT

Exciting times for Brentwood Community Transpart ..................

From March 2010 Brentwood Community Transport will become an
independent charity. They will no longer be dependent on Essex County
Council for support and will have a board of trustees to ensure the smooth
running of the new enterprise.

They will also be moving to new offices at Brentwood Town Hall in April 2010,

The charity status means that they wilt be abie to find new sources of funding.
For example they will be able to apply to the lottery fund to help with the
purchase of a new bus, which they hope will be more environmentally friendly.

I Minibuses journeys continue to increase. In 2008 Brentwood Community
Transport drivers made 1494 trips. In 2009 this figure has risen to 2102 which
is an increase of 40% over 600 additional journeys.

BCT continues to work in partnership with S W Essex PCT to provide a
shuttle bus service to and from the Community Hospital. In addition they have
a contract with Essex County Council to provide a school bus service for
pupils of the Endeavour School.

They aiso plan to organise in conjunction with the Frontline Partnership
informal monthly networking breakfasts, which they hope other local
groups/charities will be interested in attending.

If you are interested in the forthcoming networking breakfasts or wish to speak
to Brentwood Community Transport about their service, please contact Tina
Tickner at Brentwood Community Transport on 1277 228080.

CROSSROAD CARES HAVE MOVED.....

Crossroads Cares have outgrown their offices in Seven Arches Road,
Brentwood and have moved to more spacious premises in Tallon Rd, Hutton.

New Address: Crossroads Care, Brentwood, Basildon & Districts
2" floor, 51 Tallon Road, Hutton, Brentwood
Essex CM13 1TG. Tel No 01277 201789




QUIZ NIGHT - 13" March 2010

Have you got the answers?

Keys Hall
Eagle Way
Brentwood

Essex

(Opposite Fords Offices)
Saturday 13" March 2010
7.15pm for 7.30pm Start

£6 per ticket, supper included

If you would like to join the quiz night

in support of SADS UK
\ 4

Please contact Anne Jolly on 01277 811215

e-mail:info@sadsuk.org

SADS UK
Registered Charity 1113681



FUNDING

EAST OF ENGLAND ESF COMMUNITY GRANTS

There is a £12,000 funding opportunity for small voluntary and
community organisations in the East of England who are working with
people who face barriers to the labour market or to mainstream skills
provision.

The ESF Community Grants programme is designed to assist small voluntary
;or community sector organisations run by people from the community they
; support.

The East of England Community Fund will support a range of activities which
assist unemployed or economically inactive people to move closer to main
stream skills provision. Voluntary and Community organisations can use the
grant to work with people who are unemployed or economically inactive aged
16 years or older.

This can include a range of initial engagement activities inciuding, help with
basic skills, taster work experience and confidence building.

Types of delivery projects we can fund:

- Career guidance, job seeking support and tailored training for ex-
offenders. Participants will also be supported by mentors

- Basic IT courses for people over 50 years, lone parents and unemployed
people.

Groups can apply for up to £12,000 for project delivery

| This fund is being managed on behalf of the Learning and Skills Council by
- Tribal's Community Development Team.

The closing date for the final applications is 12.00pm on Friday 19" March
2010.

For more information on the fund and an application pack please visit:
http:/grantsadmin.co.uk/eastengland_grants or tel no 0845 543 0329




FUNDING

ESSEX COMMUNITY FOUNDATION: GRASSROOTS GRANTS
PROGRAMME

Essex Community Foundation is managing the Grassroots Grants Programme
on behalf of the Cabinet Office of the Third Sector, overseen by the
Community Development Foundation.

Criteria: To support small voluntary or community groups which are charitable
in purpose and are working for the benefit of the people in Essex, Southend
and Thurrock. Groups must have been active in their community for at least
12 months, have a gross annual income less than £30,000 (averaged over the
. last 3 years), and have a governing document. Applications can be for new
work or existing work that can clearly demonstrate benefits and outcomes to
the group in the community. The fund cannot support general appeals or
where additional funds required have not been raised.

Maximum Grant award: £5,000

Deadlines 14 April 2010 and 14 July 2010 (results within 2 weeks of
deadline). If funding allows there may be additional rounds, these will be
advertised on the Essex Community Foundation website.

Essex Community Foundation expects a very busy April round in what will be
the third and final year of the programme, and therefore encourages
applications to be submitted during the month before the deadline to allow
time to resolve any queries. They cannot consider applications deemed
incomplete on the deadling; these will be deferred to the next round (if

' applicable/available)

The specific Grassroots Grants application form, criteria and guidelines are
available on the Essex Foundation Website or call 01245 356018. Please
read the criteria and requirements carefuily before applying. Any funds
awarded must be spent and accounted for by March 315! 2011.

www.essexcommunityfoundation.org.uk
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FUNDING

COMIC RELIEF: OLDER PEOPLE PROGRAMME

The Comic Relief Older People Programme welcomes applications form
community groups and organisations where older people are developing ideas
for action and change. They encourage applications using a variety of
approaches in the development of social enterprises, forums for older people,
local community activities and campaigning

www.comicrelief.com

COMIC RELIEF: FUNDING FOR SPORTS PROJECTS THAT PROMOTE
POSITIVE COMMUNITY CHANGE (UK}

Comic Relief have announced that the next closing date for its ‘Sports for
Change' programme is the 21% May 2010. The aim of the programme will be
to understand more about how sport can play a part in delivering positive
change within the lives of individuals and communities. Comic Relief will
welcome applications from community groups and organisations using sport
as part of a broader programme of work to bring about change at an individual
and/or community level. Comic Relief are happy to receive applications from
consortia of agencies as long as there is a lead community-based
organisation. Applicants will also need to; demonstrate how they are using
sport as part of a broader programme to achieve a measurable social change
or impact; show how the work is based in community development principles;
and have monitoring and evaluation systems in place to tract the impact of the
work. The maximum grant size in this programme is £100,000.

For more details www.comicrelief.com

CHILDREN IN NEED

Children in Need is offering small grants of up to £10,000 a year for three
years to properly constituted not for profit organisations working with
disadvantaged young people aged 18 or under. Funding is available to
organisations (including schools) that work with young people who are
suffering from iliness, distress, abuse or neglect, are disabled, have
behavioural or psychological difficulties and/or are living in poverty or
situations of deprivation. Application deadlines are 15 April, 15 July, 15

. September 2010.

For more information: ww.bbec.co.uk/pudsey

11




FUNDING

SPORT ENGLAND —
SUSTAINABLE FACILITIES
FUND

Sport England has launched a new
application round for its annual
Sustainable Facilities Fund. £10m
is available for innovative projects
that transform places where sport
is played

For more information

www.sportengland.org

HERITAGE LOTTERY FUND —
SKILLS FOR THE FUTURE

The Heritage Lottery Fund has
launched a new £5m programme
which will provide grants of
between £100,000 and £1m to
organisations across the UK that
can assist in the provision of
training courses for people seeking
a career in heritage or conservation
work. Applications must be

I completed by 19 March 2010.

For more information
www.hif.org.uk

WILL CHARITABLE TRUST

The Will Charitable Trust is
currently seeking applications to its
funding programmes, which
support blind people and people
with learning disabilities. Grants
range from £5000 to £20,000.

www . willcharitabletrust.co.uk

TESCO CHARITY TRUST
COMMUNITY AWARDS SCHEME

The Tesco Charity Trust
Community Awards Scheme
provides on-off donations of
between £1,000 and £4,000 to
local projects that support children
and their education and welfare,
elderly people, and adults &
children with disabilities

For more information:
www.tescoplc.com/tescocharityt

rust

SANTANDER FOUNDATION

The Santander Foundation brings
together the charitable donations
formerly made in the UK by Abbey,
Alliance & Leicester and Bradford &
Bingley. Funding must directly help
disadvantage people through one
or bath of its charitable priorities:
education & training and financial
capability.

For more information:

' www.sanderfoundation.org.uk

FOYLE FOUNDATION

The Foyle Foundation supports
charities whose prime purpose is to
benefit learning, arts, or health.
Most grants awarded range
between £10,000 and £50,000.
Applications are accepted all year
round.
www.foylefoundation.org.uk




TRAINING & EVENTS

COMMUNITY TRAINING OPPORTUNITIES

The British Red Cross has made a commitment to increase people’s knowledge in first aid
awareness. A survey has been carried out that shows up to 46% of parents did not feel
confident that they could do first aid and were very worried about getting something wrong.

The British Red Cross have specific training courses for people with mental and physical
disabilities that allow everyone to achieve certification. ;

Training programmes are very enjoyable and have a flexibility that allows adjustments to
their programs to suit the needs of every group, they also offer training in local areas.

If you are a group that could benefit from this training and would like further information on
" the British Red Cross training programs please contact:

John on 07793862903 or Maggie on 01392 585951 or alternative email on:
jsales@redcross.org.uk

CALLING ALL VOLUNTARY AND COMMUNITY GROUPS

Do you work with job seekers or people who would like to access training?
Are your volunteers or services

- 19-65 years old
- Under level 2 qualified (t.e. 5 X GCSEs A-C grade)
- Unemployed or a ‘women returner’

If the answer is 'YES’ to all 3 criteria, then we may have the course to help you or your
- services users find employment.

Voluntary Sector Training has been awarded funding to hold courses for people who are
wanting to get back to work. We are already holding CV writing workshops and plan to put
on sessions on basic Food Safety, half day Emergency First Aid, IT skills for job searching
and job searching and job preparation workshops.

Want to know more, then please phone the VST office and speak to Linda Carter or
Nikki Turner - 01371 876747 or alternatively email:
lcarter@voluntarysectortraining.org.uk




TRAINING & EVENTS

FREE TRAINING SESSIONS

TOPICS START TIME*

] B
5% Basildon

Funding Applications : 10.00-13.0

§
- 1

Brentwood 1. Liloy e
267 | Basildon Identifying need/outcomes
June 2010 G e

*to be determined

Basildon, Billericay and Wickford Council for Voluntary Service (BBWCVS) in cellabaration
with Brentwood CVS are excited to invite ail third sector and public sector representatives
to take part in the tailor made training workshops and seminars, as well as one-to-one

advice sessions offered free of charge. The training topics will cover:

» Funding - Learn How to Influence Commissioners and Funders;
» Tendering - A formal agreement to carry out a service at an agreed price;
» Procurement — Legally binding contract;

« Commissioning = Granting authority for organisation to carry out particular
service.

To book your free place at one of our training workshops or to make further
enquiries, please contact Development and Funding Advice Officer Arsen
Poghosyan at arsen@bbwcvs.org.uk or by phone 01268 294125

14



VOLUNTARY SECTOR MANAGEMENT

NEW MODEL CONSTITUTION LAUNCHED FOR CHARITIES UNDER
£5,000 INCOME

A new simplified constitution for very small charities is being launched by the
Charity Commission in partnership with umbrella bodies across the charity
sector. The new constitution is designed to provide a concise, practical
framework for charities with an income of under £5,000. |t uses clear, direct
language that is easy to understand and covers all the requirements for a very
small charity which does not own land or employ staff.

See www.charitycommission.gov.uk for further information or call the
contact centre on 0845 300 0218

HELP WITH POLICIES & CONTRACTS

Recognising that smail and medium sized groups often find it hard to comply
with human resources and health and safety legislation, NAVCA, in
partnership with Tennyson Insurance are launching the Charity Builder UK
service.

This is a new interactive, web-based service which helps you to create tailor-

made documents such as staff contracts, and health and safety policies. Itis

written and kept up to date by lawyers, so users are always aware of changes
in legislation.

The service is initially only available to groups which are members of a CVS.
To register, please visit: www.charitybuilderuk.com/registerphp

- Please contact Melanie Wright: 07500 841 285 or email:
melanie.wright@tennysoninsurance.co.uk

KNOWHOW NONPROFIT

KnowHow NonProfit is a free and easy to use website that has been designed

to give practical help and resources to any ‘not for profit’ group to support

them in running and managing their organisation. it contains a variety of

information and tips with links to best practice and the change to share
experiences in discussions.

' Visit this website at www.knowhownonprofit.org
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VOLUNTARY SECTOR MANAGEMENT

MINUTES OF MEETINGS

Minutes of board meetings are a permanent record of when the meeting
occurred, the main points of discussions, decisions that were taken and
actions that were required. They are legal documents.

Minutes are a legal record and can be used by regulators or by the courts if
there are questions of legal liability. 1t is vitally important that they are
accurate and provide an audit trail for all major decisions. Minutes need to
show that trustees acted reasonable and prudently.

Normally, minutes will include the following

- name of charity;

- date, time and place of meeting;

- trustees present, and executive and professional advisers in attendance;

- names of trustees who sent apologies;

- conflicts of interests that have been declared or raised, and decisions made
board regarding conflicts, must be recorded in the minutes. If no conflicts of
interest are declared then a note to this effect must also go in the minutes;

- brief account of key points, discussions and debates;

- decisions made (including the names of any dissenters who want their
names recorded in the minutes as dissenters — this should have rarely)

- reports and documents introduced, accepted or noted including professional
advice received;

- future action required

- fime meeting ends; and

- once the minutes have been formally approved as accurate record at next
meeting, the signature of chair.

Many sets of minutes are unnecessarily long and detailed. Minutes are not
meant to be a verbatim account, nor a transcript of the meeting. Some
minutes are too brief. Minutes that solely provide a record of the decisions
made and actions required are insufficient. Enough information should be
included for minutes to be a useful resource at a later stage. They must be an
accurate record of advice taken, risks considered, decisions made, actions
required, action taken and briefly cover the main points of discussions.

For good governance, it is vital that trustees use independent judgement and
feel able to articulate these honestly and freely in meetings. In order to avoid
the risk of personal liability, it is strong advised that names or direct quotations
should not be recorded in relation to any discussion of debate.

16



VOLUNTARY SECTOR MANAGEMENT

Minutes of Meetings continued.........

Minutes should be written in plain English so that anyone reading the minutes
is able to understand what decisions were made and the reasons why

The minute-taker may wish to record electronically (routinely or only for long,
complex meetings) the whole or parts of the meeting. This should not happen
without the knowledge and approval of the board. The board will have a
written policy on how long the electronic recording is to be kept (eg the
recordings have to be destroyed immediately after minutes have been written;
or immediately after minutes have been formally approved as accurate; or x
months after the meeting; or are kept forever).

Minutes should be circulated to the board as soon as possible and certainly
before the next meeting. Trustees who spot mistakes or require corrections
should cantact their chair (with a copy to the chief executive) as soon as
possible.

Minutes of meetings together with written copies of professional advice taken
by the trustees should be kept in a safe, but accessible place.

Darathy Dalton, Trustee,
¢ EveryChild Editior, Governance

dorothy.dalton@civilsociety.co.uk

Taken from Governance January 2010

TAKE PART

Take Part is an online directory which aims to help people gain skills,
knowledge and confidence to become empowered, enabling them to make an
active contribution to their communities and influence public policies and
services. www.takepart.info




HEALTH

ELP WITH HEALTHCARE TRAVEL COST

You maybe entitled to help with the costs of your travel healthcare
appointments if:

- You are in receipt of a qualifying benefit or on a low income
- You are travelling to an appeintment made for you by a doctor or dentist
- The appointment requires you to make additional journey

For more information on the scheme, please visit
www.ppa.org.uk/healthcosts or call 0845 611110.

Source: Southend Blind Welfare Crganisation’s ‘In fouch’ newslstter Autumn 2009

Make sure you have your health checked

People aged 40 to 74 ¢an now have a free NHS Health Check — so make sure
you visit one of the 23 participating pharmacies in Basildon and Tilbury areas
to see how heaithy your are.

It i1s based on straightforward questions and measurements such as age, sex,
family history, height, weight and blood pressure. There will also be a simple
blood test to measure your cholesterol level.

- Following the check, you will receive free personalised advice about what you
can do to stay healthy. If your risk of heart disease, stroke, diabetes or
chronic kidney disease is high, it means you, with the support of the NHS, can
take action at the earliest opportunity.

The Government has made a commitment that by 2013 everyone aged 40 to
74, who doesn’'t have an existing diagnasis of these diseases, will be offered
an NHS check once every five years.

Dr Katherine Gronqvist, Director of Public Health at NHS South West Essex,
says “We are one of the first PCTs in the country to carry out the health
checks. We firmly believe that prevention and keeping people healthy is as
important as providing care and cures.”

| For a full list of participating pharmacies visit www.swessex.nhs.uk or
'| ~ call DB005879159
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ADVERTISE YOUR FUNDRAISING EVENTS IN OUR NEWSLETTER

FREE TO AFFLIATED MEMBERS

IF YOU HAVE AN ITEM FOR NEWSLINK WE WOULD LIKE TO HEAR FROM YOU!

Deadline date for the May edition is 23" April 2010

NAME OF CONTRIBUTOR ..o e

PHONE NUMBER ........cccocooiiitiiinins s nna s e

Please include the following piece in the NOVEMBER edition of Newslink

19



